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COVID-19 Vaccination Policy 
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Responsible Officer: Chief Executive Officer Current Version: December 2022 
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GOTAFE Board Due for review: Annually (Nov 2023)  

Disclaimer:  Printed hard copies of this document are uncontrolled.  For the current version, please refer to Policy Central. 
 

Purpose
GOTAFE is committed to protecting the health and safety of staff, students, contractors, and 
visitors from the COVID-19 virus. This includes minimising the risk of contracting and 
transmitting COVID-19 while undertaking work or study on campus.  
 

The purpose of this COVID-19 Vaccination Policy (Policy) is to outline the COVID-19 

vaccination requirements for anyone attending a GOTAFE campus. This Policy is also 

supported by GOTAFE’s COVID-19 Vaccination Procedure (the Procedure).  

 

Policy Statement

GOTAFE has a duty to eliminate (and if that is not possible, minimise) risks to the health and 

safety of staff, students, contractors, and visitors who attend GOTAFE campuses, so far as 

is reasonably practicable in accordance with the Occupational Health and Safety Act 2004 

(Vic). Vaccination against COVID-19 is a reasonably practicable step available to minimise 

the very serious public health risk that the COVID-19 pandemic presents.  

 

Importantly, vaccination against COVID-19 is not the only control measure GOTAFE has in 

place to protect staff, students, contractors and visitors who may come into contact with 

other individuals on campus against transmission of COVID-19. However, vaccination is a 

safe and highly effective measure.  

 

This Policy has been developed in consideration of GOTAFE’s legislative obligations, 

pandemic circumstances, state, federal and global public health advice and guidance from 

WorkSafe Victoria.  

 

If a public health order applies to any employees, students, contractors or visitors, those 

persons will be required to comply with the terms of that public health order as well as this 

Policy. 

 

This Policy applies to all employees, students, contractors and visitors of GOTAFE.  

 

Requirement to be vaccinated 

 

For the purpose of this Policy: 

• ‘Approved Vaccine’ means any COVID-19 vaccine recommended by the Australian 

Technical Advisory Group on Immunisation (ATAGI). 

• ‘Primary Vaccination Course’ means two doses at least 14 days apart of any two 

dose COVID-19 Approved Vaccine or one dose of a one dose COVID-19 Approved 

Vaccine. Mixing doses of a two dose COVID-19 vaccine is also included in the 

definition of Primary Vaccination Course. More information is available at 
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https://www.health.gov.au/initiatives-and-programs/covid-19-vaccines/advice-for-

providers/clinical-guidance/clinical-recommendations. ; and 

• ‘proof of vaccination’ means a Services Australia COVID-19 digital certificate or 

immunisation history certificate.  
 

1 Proof of Vaccination Requirement against COVID-19 – In line with GOTAFE’s 
Occupational Health and Safety requirements, Employees who attend campus are 
required to have had a Primary Vaccination Course and must provide GOTAFE with proof 
of vaccination, if they have not already done so, unless a medical exemption applies.  
 

• Non- Compliance to the Policy1– If an individual who is required to provide proof of 

having had a Primary Vaccination Course and does not comply with this requirement, 

GOTAFE reserves the right to undertake the following action:  

o Current Employees – All GOTAFE Employees who do not comply with the 

requirements under this Policy will be subject to a process through which:  

o GOTAFE will meet with them to discuss the reasons for non-compliance; 

o GOTAFE will consider the reasons for the non-compliance, any issues 

raised by the Employee and any alternative options to allow for compliance 

with the policy such as additional time to receive a vaccination dose or 

access to leave entitlements. 

o Following this process, if the Employee does not have a valid reason for non-

compliance with the Policy they  may be subject to disciplinary action, up to and 

including termination of employment. This will be assessed on an individual case 

by case basis through completion of a Risk Assessment in accordance with the 

Procedure. 

o New Employees – Potential Employees who are unable to provide proof of 

vaccination will not be offered employment with GOTAFE. 

o Current Students – Students are required to follow all COVID-related directions 

issued by GOTAFE or the Minister for Health. Anyone who does not comply with 

such directions will not be permitted on campus to complete their study.  

o Prospective Students - Upon enrolment, prospective students will be required to 

follow all COVID-related directions issued by GOTAFE or the Minister for Health. 

Prior to enrolment, all prospective students will be advised of any vaccination 

requirement that applies to the relevant industry/sector. 

o Contractors / Visitors – Contractors/visitors or any other individual who attends 

campus is required to follow all COVID-related directions issued by GOTAFE or 

the Minister for Health. Anyone who does not comply with such directions will not 

be permitted on campus.  

 
1Individuals who are not able to provide proof of vaccination however have a valid medical exemption or have been 

specifically stipulated as exempt by GOTAFE are considered to have complied with this Policy. 

2 Vaccination Evidence – an Employee who is required to have had a Primary Vaccination 
Course in order to attend campus must provide proof of their vaccination status in 
accordance with this Policy and the Procedure. 

3 Exemptions – Exemptions are available on medical grounds. Individuals who wish to 
apply for a medical exemption from the requirements of this Policy must provide sufficient 
information and supporting evidence in accordance with the Procedure. Applications for 
an exemption will be considered by GOTAFE on a case-by-case basis. 

https://www.health.gov.au/initiatives-and-programs/covid-19-vaccines/advice-for-providers/clinical-guidance/clinical-recommendations
https://www.health.gov.au/initiatives-and-programs/covid-19-vaccines/advice-for-providers/clinical-guidance/clinical-recommendations
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4 Privacy Collection Requirements – All information collected by GOTAFE in relation to 
staff, student, contractors and visitor vaccination status will be dealt with in accordance 
with the Privacy and Data Protection Act 2014 (Vic) and the Health Records Act 2001 (Vic). 
This includes ensuring that: 

• vaccination information and proof of vaccination collected by GOTAFE will be 
securely stored and held for the required period, and  

• information will only be used for the purposes it was collected, and 

• GOTAFE will limit the use and disclosure of an individual’s vaccination status to 
what is reasonably necessary to prevent and manage COVID-19 transmission risks 
on campus, and to comply with any public health order. 

5. COVID-19 Control Measures –GOTAFE will continue to maintain other COVID-19 control 
measures where required (i.e., social distancing, masks, environmental cleaning, etc.) to 
protect the health and safety of everyone on campus.  

6. Review – Because of the changing nature of the COVID-19 pandemic and the regulatory 
guidance in relation to the vaccine rollout in Australia is constantly evolving, this Policy 
may need to be reviewed more regularly than GOTAFE’s other policies. It will first be 
reviewed at least every 6 months for the first 18 months of operation and then at least 
annually thereafter.  

7. Risk Assessment – GOTAFE has made the decision to require all staff to have had a 
Primary Vaccination Course following a risk assessment of the current risk of COVID-19 
and following consultation with the Department of Education and Training and staff and in 
line with GOTAFE’s Occupation Health and Safety consultation arrangements.  

 

Roles and Responsibilities 

Anyone attending GOTAFE Campus has a duty to eliminate or minimise the risk of 
spreading COVID-19. They have a role to play in achieving our Occupational Health and 
Safety requirements and eliminate (or if that is not possible, minimise) the risk to the 
health, safety, and wellbeing of the GOTAFE community. The details behind the roles and 
responsibilities have been highlighted in the Procedure. 
 
The Policy will be implemented following consultation with GOTAFE’s Health and Safety 
representatives, our COVID Executive Team and GOTAFE Executive Team.  
 

Documentation and regulation 

• Public Health and Wellbeing Act 2008 (Vic); 

• GOTAFE’s Health, Safety and Wellbeing Policy; 

• Other material related to the Health, Safety and Wellbeing function at GOTAFE include, 

but are not limited to: Occupational Health and Safety Act 2004; 

• All information collected by GOTAFE will be dealt with in accordance with the Privacy and 

Data Protection Act 2014 (Vic) and the Health Records Act 2001 (Vic).  

• GOTAFE’s COVID-19 Vaccination Procedure. 


